Jomarok 2

JI0 HaKa3y KepiBHUKa arapary
KpemeHuyIpKoro palioHHOTO Cy1y
ITontaBcekoi obmacti Bix 15.03.2021 poky
Ne 24/0]1

YMOBH

MPOBEACHHS KOHKYPCY Ha 3aiHATTS BAKAHTHOI IMOCAH JICPKABHOI CITY>KOU — cepeTapsi Cy10BOTr0
3acinanHs Kpemenuyupbkoro paitonHoro cyny [lonraBebkoi obmacTi

(xaTeropist «B»)

3arajibHi YMOBH

ITocanoBi 000B’ I3KHU

- 3nilicHIO€  O0OOB’S3KM, IIOJJ0 BHMKOHAHHS  BHMOT,
nepeadayeHnx Kpuminansaum IpoIeCyabHIM,
[{uBibHUM mpolLeCyalbHUM Ta I1HIIUMHU KOJEKCaMHU
Vkpaiau, TmOB’s3aHMX i3 3a0€3MEYCHHSAM CYAOBOTO
npolecy;

- CBO€4acHO BHOCHUTH JO aBTOMAaTH30BAHOI CHCTEMHU
nokymeHntoobiry cyay (mami — ACHC) pocToBipHi
BIZIOMOCTI B Me&Xax HaJaHUX [IOBHOBAKEHb, BIAIIOBIAHO 10
BuMor IlosokeHHST TMpPO aBTOMATHU30BaHy CHCTEMY
JOKYMEHTOO0ITy cyny, Ta 3a0e3neuye KoH(]IICHIIHHICTh
iHdopmartii, sika B Hili MICTUTBCS;

- Bukonye Bumoru IHCTpykuii 3 [IJIOBOACTBA Ta €
BI/JINIOBIJAJIbHUM 32 30€peKeHHsI IPOLIeCyalbHUX Ta 1HIINX
JIOKYMEHTIB, a TaK0XX 32 HEPO3ToJIOIIEHHS 1H(popMmalii 3
0OMEKEHUM JOCTYIIOM, 10 MiCTUTBCS B HUX;

- 3I1ACHIOE Cy/IOBI BUKJIUKHU Ta MOBIJIOMJICHHS B CIIpaBax,
SIK1 3HaXOAThCA Y MPOBAHKEHH1 Cy 1, 0(pOPMITIOE 3asBKH
no opraniB HamioHnaneHO1 modmiii, aaMiHICTparii MicIb
MOTIEPETHBOIO  YB'I3HEHHS NP0 JOCTaBKY JO CYAY
3aTpUMaHMUX Ta MiJICYHUX OCi0, rOTye KOMii BIANOBILAHUX
CYZOBUX pillICHb;

- 3aiiicHIoe 0pOpMIIEHHS Ta PO3MIIIEHHS CIUCKIB CIIPaB,
MPU3HAYEHUX JI0 PO3TIIAY;

- [lepeBipsic HasBHICTB 1 3'ICOBY€ MPHUYMHHU BiJICYTHOCTI
0ci0, SKMX BHKIMKAaHO 10 Cydy, 1 JOMNOBiIA€e Mpo Ie
TOJIOBYIOUOMY CYJUII;

- 3nilicHIOE TIepeBipKy oci0, sKi BUKJIMKaHI B Cy/J0BE
3aciJlaHHS Ta 3a3Haya€e Ha MOBICTKaxX 4yac nepeOyBaHHS B
cya;

- 3abe3neuye GbikcyBaHHS CyZIOBOTO 3acigaHHs
TEXHIYHUMU 3aC00aMHU 3TiHO 3 [HCTPYKIIi€0 TIPO MOPSIIOK
(hikcyBaHHS Cy/IOBOTO MPOIIECY TEXHIYHUMH 3aC00aMu;

- 3nilicHIOE (iKCYyBaHHS MPOLECYaTbHUX JAil, TPOBEICHUX
y pexumi BimeokoHpepeHiii, BiagnoBigHo a0 [HCTpyKIii
Mpo TOPSAAOK poOOTH 3 TEXHIYHUMH 3aco0amu
B1JICO3AMKCY XOMy 1 pe3yJbTaTiB MPOIECYaTbHUX M y




pexuMi Bieo KoH(EpeHIii M yac CyJOBOrO 3acigaHHs
(KpUMiIHAJIBHOTO MTPOBA/KCHHS);

- 311HCHIOE TTOTOYHUIN KOHTPOJIb SIKOCT1 3BYKY 1 BIZIEO Ta
KOHTPOJIb Mpare3aaTHOCTi TEeXHIYHUX 3ac00iB
B1/I€03aMKCy IUIIXOM CIIOCTEPEKEHHS 3a iX poOOTOIO i
gac BiJieo KOH(epeHIIii;

- 3aificHIoe 3amuc QoHorpamMmu abo BimeodoHOTpaMU Ha
HOCIi BiJIe03arnucy CTBOPHUBILY apXiBHY Ta poOoUy KOIIii;

- Bene mpoTokoi cy10BOro 3acilaHHs;

- BuroroBnisie komii CynoBHX pillleHb Y CHOpaBax, sKi
3HAXOJATHCS B MPOBAHKCHHI CYII;

- 3ailicHIOE 3axoAM, WIOAO BPYYEHHS KOMIl BHPOKY
3acyKeHoMy abo BUIPABIaHOMY BiJMOBIAHO JO BUMOT
KpuminanpHO-TIpoLIeCcyaibHOTO KOJIEKCYy YKpaiHw, 3a
JOPYYEHHSIM CyIIi 3MIACHIOE 3aX0AM, IIOJ0 Jadyi
3aCy/UKCHUM TIANHCKH TPO SIBKY JO KPHUMiHAJIBHO-
BHUKOHABYOI 1HCIEKIIIT;

- 3gilicHroe  oopMIICHHS TSI HANpaBICHHS — KOMIii
CYZOBHUX PIIIEHb CTOPOHAM Ta 1HIIUM ocolam, siKi OepyTh
y4acTh y chpaBi ¥ (akTUYHO HE OylIM NPUCYTHIMH B
CYZOBOMY 3acCiIaHHi IPU PO3TJIsIL CIPaBH;

-ToTye BUKOHABYI JHCTH Yy cCHOpaBax, 3a SKAMHU
nepeadaueHo HeraiiHe BUKOHAHHS,

- Odopmiroe Matepianu CyqoBHX copaB (OOKIagMHKA
CIpaBH, BHYTPIIIHINA OMKC, TOBIAKOBUH JIUCT, HyMepallis
apKylliB Ta MIJIIMBAHHA JOKYMEHTIB) 1 3AilCHIOE
nepefady cCrpaB 10 KaHIEIspii, a apXiBHUX KO
¢doHOrpaM - 10 apXiBy Cyly, Yy BCTAHOBIJIEHI UYMHHHUM
3aKOHOJITaBCTBOM CTPOKH;

- 3a0e3neuye CTBOPEHHS 3asBOK IPO OTPUMAHHS CyJTOBHX
MOBICTOK B €JEKTPOHHIA (QopMmi 3a JOMOMOIOI0 Sms-
MOBIIOMJIEHb Ta TMPO OTPUMAaHHSI MPOLECYalbHUX
JIOKYMEHTIB B €JI€KTPOHHOMY BUTJISI;

- 311HCHIOE CBO€YACHE HAIIPABJICHHS YYaCHUKAM CY/10BOTO
nporiecy (KpUMIHAJIBHOTO MPOBAIKEHHS) JIOKYMEHTIB B
€JIEKTPOHHOMY BUTJIS/II Ta TEKCTIB CYJOBUX IOBICTOK 32
JIOTIOMOTOF0 SMS-TOB11IoMJIeHb 3 BuKopuctanasm AC/IC;

- [Ipu BuKIMKyY oci 70 cyny GopMmye Ta po3APYKOBYE 3
ACJIC cynoBy MOBICTKY Ta MaM’sTKy Ipo MpaBa Ta
000B’SI3KHM YYaCHUKIB CYZOBOTO TIPOIIECY;

- dopmye B €IEKTPOHHOMY BHUIJISIAI TOBIIOMJICHHS,
3aIUTH, JUCTH, JOBIJKH, BHUKOHABYI JIUCTH Ta 1HIII
MporiecyaabHi JOKYMEHTH CYyY;

- Ha BuKoHaHHS BUMOT Mi>KHapOIHO-TIPABOBHX JOTOBOPIB
TOTy€e NOKYMEHTH IJisi 3a0e3MeYeHHs] BUKOHAHHS 3aIUTy
PO MI>KHAPOJIHY IPABOBY JOMOMOTY;

- Hamae B ycTaHOBIEHOMY 3aKOHOM TOPSAKY 1H(OpMAaIrito
PO CTaH PO3IJIsiAY CIIPaB;




-V pasi BIICYTHOCTI B CYyJOBOMY 3aCiIaHHI CYJOBOTO
PO3MOpSTHIKA BUKOHYE Horo GyHKIIi, mependayeHi cT. 74
KpuMiHanpHOTO IpornecyanbHOro KoJAeKCcy YKpainu;

- Buxkonye iHm gopydeHHs CyJji, KepiBHHKa amapary
CyZly, IOMIYHUKA CYyJIi, CTapLIOro cexkperaps cymy, IO
CTOCYIOTBCS OpraHi3allii po3risiay CyI0BHX CIIpaB;

- [locriiiHO miaBuILye CcBi mnpodeciiHuil  piBEHb,
CBO€YACHO Ta B MOBHOMY OOCS31 BIJCTEXYy€e 3MIiHU B
3aKOHO/IaBCTBi, BUBUAE HOBI PaBHJIa Ta MPOIEITYPH.

'YMOBH oriaTu mparii

1) mocamoBuii 0K CEeKpeTaps CyJ0BOrO 3aCilaHHs —
4440 rpH.,

2) HajbaBKa JI0 M0CaI0BOI0 OKJIAIy 3a PaHT JICPIKaAaBHOTO
ciryk00BIIs BiAMOBIAHO 10 ocTaHOBU Kabinery
MinictpiB Ykpainu Bix 18.01.2017 Nel5,

3) HanbaBka Ta goriaty (BiAmoBigHO 10 cTarTi 52
3akony VYkpainu «lIpo nepxaBHy cayk0y»).

[HdOopMartist Tpo CTPOKOBICTh YU
0E3CTPOKOBICTh MPU3HAUCHHS HA
nocauy

bescTpokoBo

[epenik iHopmarrii, HeOOXiAHOT AJIs
y4acTi B KOHKYpCI, Ta CTPOK 11
MOJaHHS

Oco0a, sixa 6axae B35TH y4acTh Y KOHKYypci, mogae Komicii
ab0 KOHKYpCHIil KoMicii uepe3 €auHuil mopTayi BaKaHCIi
nepxkaBHoi cinyx6u HAJIC Taky indopmartiro:

1) 3asBy PO y4acTh Y KOHKYPCI 13 3a3HAYEHHSIM OCHOBHUX
MOTHUBIB IIOJ0 3aWHATTA MOcagud 3a (POpMOIO 3TiTHO
3 JIOJIaTKOM 2;

2) pestrome 3a GOPMOIO 3rimHO 3 mogatkom 271, B gKomy
000B’s13KOBO 3a3HAYAEThCA Taka iH(pOpMaIlis:

Mpi3BHUIIE, 1M 51, 10 OATHKOBI KaH/IU/1ATa;

PEKBI3UTH  JIOKyMEHTa, W0 IIOCBiqUye 0co0y Ta
MIITBEPKYE TPOMAJITHCTBO Y KpaiHH;

MiATBEPKEHHS HAsBHOCTI BiJMOBITHOTO CTYMEHS BHILOT
OCBITH;

MiATBEP/KEHHS PIBHS BUIBHOTO BOJIOMAIHHA JEPYKABHOIO
MOBOIO;

BIJTOMOCTI ITPO CTaX poOOTH, CTaXK AP KaBHOI cIyxoOu (3a
Has;BHOCTI), TOCB1J] pOOOTH Ha BIAMOBITHUX MOCAIAX;

3) 3asBy, B SKii TOBiAOMJSE, IO JO HEi He
3aCTOCOBYIOThHCS 3a00poHH, BU3HAYEHI
YaCTUHOIO TPETLOIO ab0 HeTBepToro ctaTTi 1 3akoHy
Vkpainu “IIpo ouumieHHd Biagu’, Ta HaJa€ 3roay Ha
MPOXO/DKEHHS]  MEpeBIpKM Ta HA  ONPHIIIOJIHEHHS
BIZJOMOCTEH CTOCOBHO Hel BIAIIOBIAHO O 3a3HAYEHOI'O
3aKony;

Oco0a, ska BusBMiIa OaXaHHS B3SITH y4acTb Yy
KOHKYpCi, MOX€e TI0JIJaBaTH JOJIaTKOBY iH(opMaIlito, ska
MiITBEP/UKYE BIAMOBIIHICTH BCTAHOBJICHHUM BHUMOTaM,
30KpeMa CTOCOBHO TOIEPEIHIX pe3yabTaTiB TECTYBaHHS,
JOCBiy  poOOTH, TpodeciiHuX  KOMIIETEHTHOCTEH,
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penyTarii  (XapakKTepUCTUKH, PEKOMEHAAIli, HayKOBl
myOJTiKalii Tomro)

Ha enexTpoHHI JOKYMEHTH, IO TOMAIOThCS IS
y4acTi y KOHKYpCi, HaKIaIa€eThCs KBaTi(piKOBaHUHN
SJIEKTPOHHUH MIANMNUC KaHAuIaTa

CTpok mojiaHHs TOKYMEHTIB: 14 KajleHIapHUX JTHIB 3 JHS
OTIPHJTIOJHEHHS iH(OpMaIlii PO MPOBEICHHS KOHKYPCY Ha
odiniiHOMy caiiTi HalioHanpbHOTO areHTCTBa 3 IHUTaHb
nep:kaBHOT ciyx6u, 10 17:00 rox. 29 Gepesns 2021 poky

JlomaTtkoBi (HEOOOB’ I3KOBI)
ITOKYMEHTH

3asBa 110,10 3a0€3eUCHHS] PO3YMHUM IIPHUCTOCYBAHHM 32
dbopmorto 3rimHo 3 moxatkoM 3 o Iopsaky mpoBeneHHS
KOHKYPCY Ha 3aiHSTTS M0Ca]] IePKaBHOI CIIyKOu

Micrie, Jac i 1ata mo4arky
[POBE/ICHHS TECTYBaHHS

Bys. Maiiopa bopumaka, 31, M. Kpemenuyk, [lonraBcbka
obmactb, 39600, o 11-00 roauni 01 kBiTHS 2021 poky B
npuMminierHi  KpemeHdylpkoro  pailoHHOTO  Cyay
[TonTaBchkoi 00acTi

[Tpi3BuIIE, iM’s1 Ta IO OATHKOBI,
HOMep Tese()OHy Ta ajpeca

TOJIATKOBY 1H(OpMAaIIito 3 TUTaHb
MPOBEJICHHS KOHKYPCY

€JIEKTPOHHOI IOILITH 0COOH, SIKa Hajae

I'ycau Cepriit FOpiiioBuu, 3acTylmHUK KepiBHUKA arapary
ten. +38(096) 267-41-45

Honnik FOnis AnaroniiBHa, KoncynbsTrant cyny (o po6ori
3 MIEPCOHAJIOM)

ten. +38 (095) 539-74-66

eylekTpoHHa rmoimra inbox@km.pl.court.gov.ua

KBauniikaniiini Bumoru

1. |Ocsira

Buia, cTymidb BUIIOT OCBITH HE HIYKYE MOJIOJIIOTO
OakanaBpa abo OakanaBpa B ranysi «[IpaBay»

2. |[ocein pobotu

He notpebye

3. Bonoxainus aepkaBHOIO
MOBOIO

BinbHe BOJOAIHHS JepKaBHOIO MOBOIO

Bu

MOI' 10 KOMIIETEHTHOCTI

Bumora

KomnonenTu BuMoru

1. |YMiHHsA npaitoBaTu 3
KOIIMIT FOTEPOM

- BonoainHA KOMIT'I0TEpPOM — PiBEHB JI0CBIIYEHOTO
kopucryBayda. JlocBizx pobotu 3 opicHuM naketoM Microsoft
Office (Word, Excel, Power Point).

- HaBuuku po0otu 3 iHpOpMaILiifHO-TTOITYKOBUMH
cucTeMaMt B Mepexi [HTepHer.

2. |HeoOxinmHi miioBi skocTi

- BMiHHS npairoBatu 3 iHGOpPMAIII€lo;

- OpieHTallis Ha JOCSATHEHHS KIHIIEBUX Pe3yJbTaTiB;
- BwmiHHS BupillyBaTH KOMIUIEKCHI 3aB/IaHHS;

- BuBaXeHICTb;

- YMiHHS 10TpUMyBaTucs cyOOpauHaIii;

- OnepaTUBHICTb.

3. [Heo0OximHi ocobucCTi AKOCTI

- OpraHi3oBaHICTb;

- BiamoBiganbHICTB;

- CHCTEeMHICTh 1 CAMOCTIHHICTB B POOOTI;

- YBaXKHICTb;

- BMiHHS TpaIfoBaT B CTPECOBUX CHUTYAIIsIX;
- Bwminns npaitoBaru 3 iHpopmaiiero;
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- EdexTrBHO BUKOPUCTOBYBATH PECYPCH;

- OpieHTyBaTUCs HA JOCSITHEHHS KiHIIEBUX PE3yJIbTaTIB;
- BMiHHS nipamoBaTé B KOMaHIi;

- HapmaBartu 3BOpOTHI 3B’5I30K;

- 3maTHICTh MPUHWMATH 3MIHU Ta 3MIHIOBATHCh;

- ImimiaTuBHICTSE;

- TakTOBHICTB;

- HapitinicTs;

- TlopsaHicTb.

[Tpodeciiini 3HaHHS

Buwmora

KommonenTn BUMOTH

3HaHHS 3aKOHOIABCTBA

- Koncrurynii Ykpainu;
- 3akony Ykpainu «IIpo nepxaBHy ciayxO0y»;
- 3akony Ykpainu «IIpo 3amobiranHs KOpymiii.

3HaHHS CIELiaJbHOTO
3aKOHO/IAaBCTBA (TIOB’SI3aHOTO
13 3aBIaHHSIMU Ta 3MICTOM
poOOTH AEP>KaBHOTO
CITyk00BIIs)

- 3axoH Ykpainu «IIpo cygpoyctpiii 1 cratyc cyaaiBy;

- 3axoH Yxkpainu «IIpo moctym 1o my06nmigHoi iHpOpMarii»;
- Konekc 3akoHiB mpo npairo Ykpainu;

- lluBinbHUI DpoLECyaTbHUN KOJIEKC Y KpaiHy;

- KpuminansHuii nponecyanbHuil KOAeKe YKpainu;

- Kogekc agmiHicTpaTHBHOTO CyJJOUYMHCTBA YKpaiHU;

- Kogexc Ykpainu npo aamiHiCTpaTHBHI IPaBONOPYILIECHHS.
- IHCTpyKIis 3 AIOBOACTBA y MICIIEBHX 3arajbHHUX Cylax,
aneNAliiHUX cyaax oOnacTel, anensauiiHuX CyAax MIiCT
Kuesa ta CeBacronoss, AneisiiHoMy cyai ABTOHOMHOL
Pecny6niku Kpum ta Buiiomy crierianizoBaHoMy cy/i
VYkpaiHu 3 po3riisily UMBUIBHUX 1 KPUMIHAJIBHUX CIPAB;

- [lonoxeHHs PO aBTOMATU30BaHy CUCTEMY
JIOKYMEHTOOOITY Cyay;

- IIpaBuia eTHYHOI MOBEAIHKY JAEPKABHUX CIIYKOOBIIiB;

- IlpaBuia noBeAiHKY NpalliBHUKA CYAY;

- Tunosi npaBuiIa BHYTPIIIHBOTO CIIY>KOOBOTO PO3MOPSIIIKY.




